
Out of Town Contractor

Out of Town Contractors in the City of Norfolk are defined as one who has a temporary job assignment and
does not have definite place of business within the city limits. Only contractors making more than $25,000 in
a calendar year are required to obtain a business license.

CITY OF NORFOLK REQUIREMENTS:

 C o m p l e t e   t h e   a p p l i c a t i o n   p r o c e s s   a t   W W W . N O R F O L K . G O V 

OR

 S c a n   t h e   Q R   c o d e   b e l o w   t o   c o m p l e t e   t h e   a p p l i c a t i o n s   i n   s t e p s   1   &   2 . 

 T h e   f i r s t   a p p l i c a t i o n   i s   n o t   r e q u i r e d   f o r   t h e   D e p a r t m e n t   o f   Z o n i n g 

 T h e   s e c o n d   a p p l i c a t i o n   w i l l   b e   s u b m i t t e d   t o   t h e   T r e a s u r e r ’ s   O f f i c e   a n d   t h e   C o m m i s s i o n e r   o f   t h e   

R e v e n u e 

T r e a s u r e r ’ s   O f f i c e   ( C i t y   H a l l ,   8 1 0   U n i o n   S t ,   1 s t   F L )   / p h : 7 5 7 - 6 6 4 - 7 8 0 0 

o w i l l   v e r i f y   t h a t   a l l   t a x e s   ( B L ,   T P ,   R E   a n d   P P )   a r e   p a i d   i n   f u l l . 

o If all taxes are paid in full, the treasurer’s office will issue the taxpayer and approval via 
the email address provided.

o T h e   C o m m i s s i o n e r   o f   t h e   R e v e n u e   w i l l   a l s o   r e c e i v e   a   c o p y   o f   t h e   a p p r o v a l . 

C o m m i s s i o n e r   o f   t h e   R e v e n u e   ( C i t y   H a l l ,   8 1 0   U n i o n   S t ,   1 s t   F L )   /   p h : 7 5 7 - 6 6 4 - 7 8 8 6 

o w i l l   f o r w a r d   a n   e m a i l   r e q u e s t i n g   a d d i t i o n a l   d o c u m e n t s   t h a t   a r e   r e q u i r e d   f o r   t h e   
s p e c i f i e d   b u s i n e s s . 

o w i l l   e s t a b l i s h   a n   a c c o u n t   a f t e r   a l l   a p p r o v a l s   a n d   a d d i t i o n a l   r e q u i r e m e n t s   a r e   
r e c e i v e d . 

o w i l l   f o r w a r d   a n   e m a i l   p r o v i d i n g   a   W e l c o m e   L e t t e r   a n d   a n y   a d d i t i o n a l   i n s t r u c t i o n s . 

http://WWW.NORFOLK.GOV


I m p o r t a n t   C o n t a c t   I n f o r m a t i o n :  (Apply only if applicable)

 Virginia Department of Taxation: www.tax.virginia.gov
(Apply for a Virginia non-profit status with the Department of taxation)

 State Corporation Commission (SCC): www.scc.virginia.gov / (804) 371-9967
(Register your non-profit organization’s name with the State Corporation Commission)

 Internal Revenue Service (IRS):   www.irs.gov
(Apply for a Federal Employer Identification Number and Obtain Non-Profit status with the IRS)

Contact Us: ( 757.664.78 86 |y CORBT@NORFOLK.GOV  | 810 UNION STREET 1st fl
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