HE CITY OF

@RFOLK

PARKS & RECREATION

1612 Willow Wood Drive e Norfolk, VA 23509 e (757)441-5834
www.norfolk.gov/parksandrec

For Office Use Only
Date Received: Permit #: Application Fee Paid: I:IYES I:l NO

Instructions: Please type or print clearly. Incomplete applications will not be processed. Indicate N/A if a question does not apply to your
event. Information in this form will be used to determine fees and eligibility for the permit requested.

EVENT INFORMATION

EVENT NAME:
EVENT DESCRIPTION:
EVENT DATE (s) SETUP TIME START TIME END TIME BREAKDOWN TIME
RAIN DATE(S)/TIME(S):
REQUESTED EVENT LOCATION: Please indicate the type of location, check all that apply and specify location name.
[ Norfolk Park ] Norfolk Public School Grounds [ ] Streets/Sidewalks [ | Other
[] Open Space and/or [] Picnic Shelters- # of Shelters - Location Name:
TYPE OF EVENT: Please check all that apply. *Races that require street closures will be directed to SevenVenues.
[ 1 Family Reunion/Picnic [] Religious Event [ | Concert/ Performance [] carnival / Amusements [] Birthday Party
[] community / Cultural ] walk/Run/Race*[_] Neighborhood Reunion [ ]| Fundraiser / Charity Event
[] other:
EXPECTED DAILY ATTENDANCE: Please include participants and spectators in this total.
[[Jo-as [[] s0-99 [] 100-149 [] 150-199
EVENT REOCCURRENCE: Please also indicate if this is an annual event.
[] 2 Time [[]2-4Times []5- 10 Times [] +10 Times
E Annual Event If held previously, please list location(s):
EVENT ADMISSION / ENTRY FEE: Please check all that apply.
[] Free [] open to the Public [] Private Event
[] Participation Fee $ [ricketed / Gated $ [] suggested Donation $
IMPORTANT:

e Please do not complete this application if the event is expected to have 200+ in expected daily attendance or is a run/walk,
commercial parade or bike race on City streets. These events can be accommodated through a “Large Event Permit Application.”

e FEach category of property is subject to different rules. It is the applicant's responsibility to check the regulations governing the
use of specific property for which you request a permit.

APPLICANT INFORMATION: Applicant must be the contact person or event organizer for the event submitted.

Applicant’s Name: Date of Submission:
Organization: Street Address:

City: State: Zip Code: Email:

Phone: Alternate Phone: Event Website:

Do you represent a 501 (c) 3 Status? D Yes D No 501 (c) 3 #:
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Applicant must provide a detailed and labeled EVENT MAP/LAYOUT with the application to include all activities and equipment

EQUIPMENT: (i.e. tents, bleachers, stages, ride/amusements, restrooms, dumpster, etc.).
Will you have tables/chairs? [JYes [ No

Will you have staging? vYes [ No

Will you have bleachers? ] Yes [ No

Will equipment be left overnight? [ Yes [ No

Will power be provided by a generator? [ Yes [ No

Will you have tents? JYes [ No # of Tents:

Will you have inflatables, mechanical rides and/or amusements? [JYes [ No If yes, provider:

RESTROOMS/WASTE DISPOSAL:

Do you plan to provide portable restrooms? 0 Yes [ No If yes, how many?

Will you be renting a dumpster or taking trash off site? |:| Rent Dumpster |:| Take Trash Off Site |:| N/A

VENDORS: Please check all that apply.

Will food/beverage be provided at the event? [] Yes [] No ForSale [ | Free[ ] Cookedonsite[ | Cooked off site [ ]
Will there be retail/merchandise vendors? 1 ves ] No ForSale[ ]  Free[ |

Will there be arts & crafts vendors? 0 vYes [ No ForSale[ ] Free[ ]

Will there be informational/sponsor tables? O ves O no

ENTERTAINMENT: Please check all that apply.

[] Live Music/ DJ/Band ] Live Animals/Petting Zoo [] pance/stage Performance ] speeches/Presentations
MEDICAL/SECURITY:

What do you plan to do in case of an emergency? ] provide First Aid Kit [_| Medical Staff on-site [ ] Call 911 [ ] Other

Please explain the
medical plan:

Do you intend to hire security for the event? 1 Yes ] No
If yes, security will be: [] off Duty Norfolk Police [ | Private Provider [ ] Norfolk Sherriff Deputies [ | Other

If other, please explain:

IMPORTANT:

e Tents larger than 900 square feet require a permit from the Department of Planning, Office of Building Safety.

e [nflatable/Mechanical Ride providers are responsible for submitting a certificate of insurance listing the City of Norfolk as additional
insured. A permit is required for mechanical rides from the Department of Planning, Office of Building Safety.

e Power is not accessible at most locations.

e |tis the responsibility of the event organizer to provide trash liners for existing trash receptacles and to remove event waste from
the premises following the event or to place all waste in a rented dumpster.

e All vendors AND event organizers providing food/beverage to the public must meet all requirements of the Health Department. If
the food/beverage or merchandise is being all requirements of the Commissioner of Revenue must be met.

e No alcoholic beverages or smoking permitted in city parks. Violators will be prosecuted.

e Security requirements are at the discretion of Chief Park Ranger and Norfolk Police and may be at a cost to the organizer.

Lb{ : wlb/9Y Depending on the nature of the event, the City may require the permittee to obtain an insurance policy. If insurance is

required, a certificate of insurance must be submitted listing the City of Norfolk as additional insured.

Do you have or plan to obtain insurance coverage? |[[] Yes [] No If yes, provider:
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{¢W99¢ K {|.592 ! [Y / [h{ : WOV please attach a TRAFFIC CONTROL MAP to the application showing all traffic devices, street, lane or
sidewalk to be closed, closest cross street, arrow north, and any physical set up. Seven Venues will further assist all street closer requests.

CLOSURE LoGIsTICS: |:| N/A
Who will be providing street closure equipment? ] city of Norfolk (TOC) [[] Private Provider

Describe the route/closure area:

Does your event require removing/restricting on-street parking or using metered spaces? [ Yes [] No
IMPORTANT:
o City of Norfolk staff will not deliver equipment to the event site. It is the responsibility of the applicant to check out, pick up and
return equipment from the Traffic Operations Center (TOC) M-F 8a-3p. Overtime staff rates apply.
o Traffic Control staff is at the discretion of the Norfolk Police and may be at a cost to the organizer. Overtime staff rates apply.

/haa : bl/1¢lhb t[ 1DY itis the responsibility of the applicant to design a communication plan to notify the community about the
1 RI-23 L2 {2 (KS SASv RISt The notification plan is to be approved by the City as a part of the permit process.

When do you plan to notify the impacted civic leagues of the event details?  Notification date:

Do you plan to notify each resident/business that

.. Y N/A Notification date:
is directly on the route and/or street closure? EI s EI / otification date

Do you grant permission to the City to take and/or use event photographs for promotional purposes? [] Yes [] No

9+9b¢ twal¢ 1Dw99a9b¢

By signing below the applicant agrees to abide by the following regulations:

mb Xt LNS-S@SyH RSISIYlySR 7584 &K It 6S LIHR I tS1-4il mn odzalySaa R1-84 on ¢8540 LW 2 (kS S35yl 1ye 0248 RSISIY ISR 115N (KS 5Syt ySSR (2 65

HO  LFUSIEMSR, LI22T 27 lyadiil-y0S giff 65 LIIRAIRSR mn odzalySaa RI-84 61 555130 LRI (2 (KS SSyle ¢KS IOy aK It 10 ikSI 26y 024 1yR SELISYAS
ThlyRaK I L2108 21 Li2601SA 120 Li2LISNER RI-Y'1-3S 21) 62RIE yedaig ty (KS 1-Y 2dzy( 2LISORSR o8 (KS /1igta wia] aly1-3SY Syl 5idiaizys ¢KS /i@ 2F b2ir6]
al{¢ oS yI'Y'SR I I-RRIli2y1 hyadiiSRe L 14 (KS ILILBOI-yE NSaLI2yaioniie 2 2601y (KS NSIjdWSR OSIHROIIS 2F lyadil-ydS eKSy i 1a NSIjdliSR fi2Y I
(KR LI GSyR21

ov  TLILIBOIYE @it KI-9S RSASE2LISR I 02 Y LINSK SyaidS aSodaie Lty ty 02yeirydii2y @ik (KS Chief Park Ranger and b2iF2f] 2605 SSLIMIGY Syl 1y

n  HISYIaSa siff oS tSHi ly 14 322R |- 02yRiii2y 14 ISOSIBSR ShiK NSI-a2y1-0tS GSHI IR 1SH) SELISGISRY 1t (NI-4K it 65 RIALIZASR 2F LNRLISHER  TLILIEOIYE
I-00SLIiE ISELI2yAIBNIR T21) 1y RIF'Y 1354 gKIOK Y13Ki 20060 Rdzily3 iKS LISIN2R 27 ¢zaSe /& LN2LSHG aKIHE y2i 65 ISY20SR Ti2Y (KS LS Y 1aSa.

po  TLLBOLYE @ift 02Y LR ik 14 f1-G31 NdfSa 1yR 1S3dztl-ii2ya 27 (KS TSR &lI0S 1yR Oiie 326SIy'Y Syla 320Suyly3 2USN1ii2ya IyR 02yRa0i 2y /i@
property.

60  The noise level required to be in accordance with Chapter 26 Norfolk City Code.

7. Premises will be available to all citizens without discrimination.

8.  All events are required to comply with all City, State and Federal Disability Requirements. The event must have reasonable modifications to the
programs, services and activities of your event to insure accessibility to all individuals with disabilities.

9. This agreement may be terminated by the director of Norfolk Parks & Recreation or at any time upon finding violation of any rule, ordinance or
condition of the permit or upon good cause shown.
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ALL FINANCIAL OBLIGATIONS AND TAXES DUE TO THE CITY RELATED TO PRIOR EVENTS MUST BE PAID IN FULL IN ORDER FOR AN APPLICATION TO BE APPROVED FOR A
SUBSEQUENT EVENT. APPLICATIONS RECEIVED FOR WHICH THE APPLICANT/ORGANIZATION HAS OUTSTANDING FINANCIAL OBLIGATIONS OWED TO THE CITY WILL NOT BE
PROCESSED UNTIL THE BALANCE IS PAID IN FULL.

Signature: Date:
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Permitting Administrator |:| Senior Park Ranger |:|
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