
Current Month: Mar-25

Reporting Month: 25-Feb

Date of 
Event(s)

Name of Event(s)
Location Event 

Occurred
 Gross Sales 

Service 
Fees

Convenience 
Fees 

Surcharges
Misc. 
Fees

Total Fees
Gross Net 
Receipts

20% Exemption 
Test

Adj Gross to 
Report*

(Subtotal) (see back side)

MM/DD/YYYY SAMPLE 1 123 SAMPLE 100.00$             47.00$       2.00$                     3.00$             1.00$    53.00$           153.00$            35% 122.40$                     

MM/DD/YYYY SAMPLE 2 4567 SAMPLE 400.00$             5.00$          12.00$                  5.00$             3.00$    25.00$           425.00$            6% 400.00$                     

MM/DD/YYYY SAMPLE 3 89 SAMPLE 85.00$                -$             -$                        -$                -$       -$                85.00$               0% 85.00$                        
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Total(s) 585.00$             52.00$       14.00$                  8.00$             4.00$    78.00$           663.00$            607.40$                     

*this is the gross receipts, less the 20% exemption, if any
60.74$                      

Rev. 4/11/25
FRONT SIDE 

City of Norfolk

 Commissioner of the Revenue
Admission Tax Monthly Reporting Form

See Section 24-291  of the Admissions Tax Code
Note: Reports postmarked after the 20th of the following month may be subject to late penalties and interest.

Taxes Due to City



EXAMPLE A: EXAMPLE B:
20% or more 20% or less

Ticket charge 50.00$           Ticket charge 50.00$     
Fees 25.00$           Fees 5.00$        
Subtotal 75.00$           Subtotal 55.00$     
$75*20% = 15.00$                 

$75 - $15 = 60.00$                 $55*20% = 11.00$             

(Limitation : 
meaning this 
amount is less 
than 20% 
therefore is 

$60 * 10% = 6.00$                    $50 * 10% = 5.00$                

$50 ticket charge 
+ $25 fees + $6 
tax = 81.00$                   

$50 ticket 
charge + $5 fee 
+ $5 tax = 60.00$              

grand total grand total

City of Norfolk

 Commissioner of the Revenue
Admission Tax Monthly Reporting Form

See  Section 24-288 (b)(2)  regarding fees

Yes, because $25 fees / $75 is 33% of total cost
No, because $5 fees / $50 is 10% of total 

cost

BACK SIDE
SEE FRONT SIDE FOR REPORTING

thus tax is $5.00thus tax is $6.00

Does your ticketed event include any  type of fees as part of the transaction?

noyes

Take the ticket price and multiply it by 10% 
admission taxes. Add the ticket price and 
tax amount together and report the gross 

receipts accordingly. Remit the tax 
amount due to the City by the 20th of the 

following month in which the funds are 
collected. (see sample 3 event on front 

side)

Yes, see example A No, see example B

Calculate to see if EACH event 
meets the 20% exemption test:


	City of Norfolk AT Tax Sample Reporting Form 2025 PDF Final SAMPLE 4.11.25.pdf
	City of Norfolk AT Tax Sample Reporting Form 2025 PDF Final Back Side.pdf

